CONG TY TNHH BVDK VAN PHUGC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

BENH VIEN PK VAN PHUOC Poc lap — Tu do — Hanh phiic
S6:338/BMTCV-BVDK VP Ba Ria, ngay-2/ thang1Z nam 2024
BANG MO TA CONG VIEC

NHAN VIEN CONG NGHE THONG TIN

I. Thong tin chung:

- Chtc danh: Nhan vién Cong ngh¢ thong tin

- B0 phéan cong tac: Phong TCKT-QT-NS

- Thoi gian lam viéc:
+ Tir thit 2- thit 6: 24/24 hé tro nguoi ding nhitng trudng hop khan cap qua Dién thoai,
Zalo, UltraViewer.
+ Thtt 7: 12/24 (sdng 1h-12h) hé trg ngudi ding nhitng trudng hop khan cap qua Pién
thoai, Zalo, UltraViewer.

+ Thi 7: Ttr 13h00-17h00 (truc tiép tai Bénh vién)
+ Chu nhat: sang tr 8h00-11h30 (tryc ti€p tai Bénh vign).
- Quan hé t6 chirc: Trudng phong TCKT-QT-NS

II. Muc dich cong viéc
- Quan ly va thuc hién hoat ddng cdng ngh¢ thong tin, k¥ thuét cta cong ty.
III. Noi dung cong viéc:

- Lip dit, nang cép, hd tro k§ thuat cho ngudi ding vé phan ciing va phan mém.

- Khic phuc cac sur ¢ vé CNTT.

- Quan ly Hé théng thoai: trang web; trang fb, zalo.

- Chuin héa cach dit tén may tinh va tén user dé kiém soét.

- Lap ké hoach bao tri, bao dudng may tinh, thiét bi mang, UPS dinh ky.

- Lap ké hoach ra soat, g& bo phin mém la, cai dit phan mém chdng virus cho cac may
tinh ngudi dung.

- Thiét 1ap may in, scan, photocopy.

- Mua sim thiét bi méi.

- Quén ly tai san, kiém ké, thanh 1y, thanh huy dinh ky thiét bj CNTT.

- Xay dung, quan 1y h¢ théng co sO vt chét, mang CNTT cho cong ty va cac don vi
thanh vién.

- Phéi hop cong viée v6i cac nhan vién cac trong cung phong va khoa phong khac dé
thuc hién céng viéc chuyén mon cta minh.

- Giai quyét cac van dé hang ngiy, su ¢ phat sinh vdi server, PCS, mang

- Chidao va tham gia céc céng viéc lién quan dén quan tri hé théng.

- Théng ké 1ap co s dit liéu ctia cc thiét bi IT/PCs/Laptops trong cong ty.

- Xay dung va trién khai ké hoach vé céng nghé thong tin cho toan hé thdng.



- Nghién ctru, tham muu tu vg“in cho Ban lanh dao cong ty vé cac img dung cong nghé
thong tin trong céng viéc nham tang nang suét lao dong va ting hiéu qua quan ly gidm
sat.

- Dam bao ché d6 bao mét, tranh virus.

> Ha ting:

- Hién trang:

+ Thiét 1ap mang LAN néi bd (mang c6 diy va wifi).

+ Thiét lap cau hinh Camera.

+ Thiét 1ap két ndi cac thiétbi Y té sang phan mém HIS.

+ Kiém tra hoat May chi, Sao luu dir liu Database SQL dbi voi: Phin mém HIS,
LIMS Phong xét nghiém.

- Dé xuit phat trién:

+ Thiét 1ap mang WAN: Ngudi dang ¢ thé 1am viéc tr bén ngoai, hé théng sao luu
may chu dang Cloud.

+ Thidt 1ap hé théng du phong cho may chit (Co ché High Availability).

+ Chuén hoa, dam bao dit liéu duge luu trén dam may.

+ Thiét lﬂap hé théng giam sat: Hoat dong sao luu may chu, hoat dong cc may tinh,
didu khién tir xa, bao cdo tinh trang hoat déng cua may chu.

> Phin mém:

- His Viettel: vAn hanh, hd tro xy cd, lién hé nha cung cAp phat trién tich hop két néi
API cong thong tin dich vu mo rong.

- S6 héa quy trinh lam viéc giap cho CEO quan ly duogc cong viec.

e

Noi nhgn:
- Giam déc;
- Cdc khoa/phong;
- Luu: VT, NS.






