UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap — Tu do — Hanh phiic
SOY TE

Sb: 10359  /SYT-QLDVYT
V/v tiép tuc cap nhat huéng dan
thuc hién ding ky hanh nghé kham
bénh, chita bénh truc tuyén trén
phan mém quan 1y hanh nghé y té

Thanh phé Hé Chi Minh, ngay 10 thang 1Gim 2024

Kinh gui:
- Cac don v1 truc thuoc;
- Trung tdm Y té Quan/Huyén va thanh phé Thu Puc;
- Phong Y té Quan/Huyén va thanh phd Tha Pc;
- Céac co so kham bénh, chira bénh ngoai cong lap.

Cin cir Dieu 27, 28, 29 tai Nghj dinh s0 96/2023/ND-CP ngay 30/12/2023
cua Chinh phu quy dinh chi tiét mgt s6 diéu cua Luat Kham bénh, chita bénh;

Hién nay, viéc dang ky nhan sy hanh nghé dang duoc thuc hién truc tuyén
(online) theo hudng dan tai Cong vin sb 2494/SYT-QLDVYT ngay 26/3/2024
ctia SO Y té. Dé dam bao viée dang ky hanh nghe kham bénh, chira bénh tai cac
co s6 thuan loi va ding quy dinh phap luat hién hanh, S& Y té tiép tuc nang cip
phan mém quan 1y hanh nghé va cap nhat lai huéng din thu tuc ding ky hanh
nghé. Pé nghi Phong Y té Quan/Huyén/thanh phd Thi Ptc va Tha trudng cac co
s& kham bénh, chita bénh cong lap va tu nhan trén dia ban Thanh phé HO Chi
Minh nghiém tac thyc hién thi tuc ding ky hanh nghé, cu thé nhu sau:

1. Thii tuc ding ky hanh nghé kham bénh, chira bénh (KBCB) lan diu
trén hé¢ thong phan mém quan ly hanh nghe y te:

1.1. P6i twong: Co so kham, chira bénh di duoc cap gidy phép hoat dong
kham bénh, chfrgl bér}h (GPHD) va da nhe}n duoc tai khoan, mat khau dang nhap
vao h¢ thong phan mém quan ly hanh nghé y t¢ (PMQLHNYT).

1.2. biéu kién: Co s¢ dd duoc cap GPHD theo quy dinh nhung chua ding
tai thong tin trén PMQLHNY'T.

1.3. Thanh phan ho so:
1.3.1. Giéy phép hoat dong kham bénh, chira bénh;

1.3.2. Danh sach ding ky ngudi hanh nghé tai co s& KBCB dugc ngudi
chiu trach nhi€ém chuyén moén k¥ thuat cta co s& ky té€n va dong dau (theo Mau
01 Phu luc II cia Nghi dinh 96/2013/ND-CP);

1.3.3. Bién ban tham dinh cap GPHD;

1.3.4. H so lién quan dén nhan sy hanh nghé:
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- Ching chi hanh nghé kham bénh, chira bénh gCCHN)/Giéy phép hanh
nghé kham bénh, chira bénh (QPHN) kém Quyét dinh b6 sung pham vi hoat dong
chuyén mon/pham vi hanh nghé (n€u co);

- Hop dong lao dong hodc Quyét dinh tuyén dung;

- Gidy chimg nhén cip nhat kién thirc y khoa lién tuc tdi thiéu 120 gid tin
chi trong 05 nam lién tyc (01 gio tin chi d6i voi cac khoa dao tao, bdi dudng ngan
han twong duong véi 1 tiét hoc) (truwong hop ngwoi hanh nghé khéng hanh nghé
trong thoi gian 24 thang lién tuc);

- Gidy chimg nhan hodc chung chi dao tao ki thuat chuyén mon lién quan
dén chuyén moén hanh nghé nhung chua c6 trong pham vi hoat dong chuyén
mon/pham vi hanh nghé da duoc cép kém van ban cia nguodi chiu trach nhi¢m
chuyén mén ky thuat cta co sé cho phép ngudi hanh nghé thuc hién ky thuat
chuyén mon di dugc dao tao d6 (néu co);

- Ho so chtmg minh khong hanh nghé noi khac: Quyét dinh nghi viéc hoic
Quyét dinh cham dit hop dong lao dong ctia don vi trude d6, Vin ban dong v cho
phép lam viéc ngoai gio cua Thu trudng co quan chu quan (truong hop dang la
vién chuc). Néu lich st nguoi hanh nghé c¢6 hanh nghé tai tinh, thanh phd khéc
hoic CCHN/GPHN do S¢ Y té tinh, thanh phd khac cip thi co sé phai cung cip
thém ho so theo mdt trong hai cach nhu sau:

(1) cung cap van ban cua S6'Y té tinh, thanh pho xac nhan CCHN/GPHN
do S¢ Y t€ tinh, thanh pho cap la ding va qua trinh hanh ngh€ cua duong su tai
tinh, thanh pho do;

(2) cung cap van ban dé nghi SO Y té noi d6 xac nhan CCHN/GPHN do So
Y té tinh, thanh phd cap 1a dung va qua trinh hanh nghé cta duong su tai tinh,
thanh phé d6 kém Ban cam két ctia c4 nhan nguoi hanh nghé vé CCHN/GPHN la
that va hién tai khong ding ky hanh nghé tring thoi gian véi noi khac.

- Hb so lién quan dén nhan sy hanh nghé 1a ngudi nudc ngoai: Bién ban
tham dinh cAp GPHD c¢6 tén nhan sy ngudi nudc ngoai hodc vin ban chip thuan
cho phép ngudi nude ngoai hanh nghé tai co so cua S& Y té TP. HCM kém theo
cac thanh phan hd so gdbm: CCHN/GPHN, Gidy phép lao dong (con thoi han,
dung nodi dung hanh nghé), hop dong lao dong, vin ban ctia Bo Y té phé duyét
ngudi phién dich cho ngudi nudc ngoai d6 (néu sir dung ngudi phién dich trong
qua trinh KBCB); ho so nguoi phién dich (gom hop dong lao dong véi co so
KBCB st dung ngudi hanh nghé 1a nguoi nude ngoai, Gidy ching nhan du trinh
do phién dich).

1.4. Thoi han xir Iy: 05 ngay lam viéc, ké tir ngdy ndp ho so tryc tuyén.

2. Thu tuc dang ky b sung nhan sy hanh nghé kham bénh, chira bénh
trén PMQLHNYT:

2.1. Bbi tuong: Co s& k‘hémvbénh, chira bénh da co QPHD va da duogc dang
tai Ién PMQLHNYT c6 nhu cau b6 sung nhan sy hanh nghé.



3

22. Piéu kién nhan sy hanh nghé dugc bo sung: Nhan sy phai cd
CCHN/GPHN, khong thudc doi twong bi cam hanh nghé, c6 pham vi hanh nghé
phu hop véi pham vi hoat dong trong GPHD cua Co s6.

2.3. Thanh phén ho so:
2.3.1. Gidy phép hoat dong kham bénh, chira bénh;

2.3.2. Danh sach ding ky ngudi hanh nghé tai co so KBCB dugc nguoi
chiu trach nhiém chuyén moén k¥ thuat ctia co s¢ ky tén va dong dau (theo Mau
01 Phu luc II cia Nghi dinh 96/2013/ND-CP);

2.3.3. Bién ban tham dinh cép GPHD;
2.3.4. Ho so lién quan dén nhan sy hanh nghé:

- CCHN/GPHN kem Quyét dinh bd sung pham vi hoat dong chuyén
mon/pham vi hanh nghé (néu co);

- Hop ddng lao dong hoic Quyét dinh tuyén dung;

- Gidy chimg nhén cip nhat kién thic y khoa lién tuc tdi thiéu 120 gid tin
chi trong 05 nam lién tyc (01 gio tin chi d6i voi cac khoa dao tao, bdi dudng ngan
han twong dwong vé6i 1 tiét hoc) (trwong hop nguoi hanh nghé khéng hanh nghé
trong thoi gian 24 thang lién tuc);

- Gidy chimg nhan hodc chung chi dao tao ki thuat chuyén mon lién quan
dén chuyén moén hanh nghé nhung chua c6 trong pham vi hoat dong chuyén
mon/pham vi hanh nghé da dugc cdp kém vian ban ctia nguoi chiu trach nhiém
chuyén mén ky thuat cua co sé cho phép ngudi hanh nghé thuc hién ki thuat
chuyén mén di dugc dao tao d6 (néu co);

- H6 so chig minh khéng hanh nghé noi khac: Quyét dinh nghi viéc hodc
Quyét dinh cham dit hop dong lao dong ciia don vi trude d6, Vin ban dong v cho
phép lam viéc ngoai gio' ciia Thu truong co quan chu quan (truong hop dang la
vién chirc). Néu lich sir nguoi hanh nghé c6 hanh nghe tai tinh, thanh ph khac
hoic CCHN/GPHN do S¢ Y té tinh, thanh phd khac cip thi co sé phai cung cip
thém ho so theo mdt trong hai cach nhu sau:

(1) cung cap vin ban cua S6'Y té tinh, thanh phd xac nhan CCHN/GPHN
do S0 Y té tinh, thanh pho cap la dung va qua trinh hanh nghé cua duong su tai
tinh, thanh phd do;

(2) cung cap van ban dé nghi SO Y té noi d6 xac nhan CCHN/GPHN do S¢
Y té tinh, thanh phé cap 1a dung va qua trinh hanh nghé cua duong su tai tinh,
thanh ph6 d6 kém Ban cam két ciia c4 nhan nguoi hanh nghé vé CCHN/GPHN la
that va hién tai khong dang ky hanh nghé triung thoi gian véi noi khac.

- Ho so lién quan dén nhan sy hanh nghé 13 nguoi nudc ngoai: Bién ban
tham dinh cép GPHD c6 tén nhan sy ngudi nudc ngoai hodc van ban chép thuan
cho phép nguoi nude ngoai hanh nghé tai co so cua S& Y té TP. HCM kém theo
cac thanh phan hd so gdbm: CCHN/GPHN, Gidy phép lao dong (con thoi han,
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dung nodi dung hanh nghé), hop dong lao dong, vin ban ctia Bo Y té phé duyét
ngudi phién dich cho ngudi nudc ngoai d6 (néu sir dung ngudi phién dich trong
qua trinh KBCB); hd so nguoi phién dich (gdm hop dong lao dong véi co so
KBCB st dung ngudi hanh nghé 1a ngudi nude ngoai, Gidy ching nhan du trinh
dd phién dich).

2.4. Thoi han xir 1y: 05 ngay lam viéc, ké tir ngdy ndp ho so truc tuyén.

3. Thi tuc ding ky nhin sw hanh nghé kham bénh, chira bénh nghi
viéc tren PMQLHNYT:

3.1. Pbi tugng: Co s6 KBCB da dugc cap GPHDP va nhin sy hanh nghé
KBCB tai co s¢ da duoc dang tai trén PMQLHNY'T.

3.2. Piéu kién: Co s& KCB chi du:o’c t,hu:c hién thu tuc déng ky nhan su
nghi vi€c khi nhan sy nay da dugc So' Y t€ chap thuan cho hanh nghé tai co s va
da duoc dang tai trén PMQLHNYT.

3.3. Thanh phan hd so: Quyét dinh nghi viéc hodc Quyét dinh cham dut
hop dong lao dong hoac Quyét dinh diéu chuyén cong tac... kém vin ban bao céo
clia co s& vé viée ding ky nhan sy nghi viéc do.

3.4. Thoi han xtr ly: ngay khi co s¢ cap nhat thong tin nhan sy nghi viée
trén phan mém, két qua hién thi ngay trén PMQLHNYT.

4. Thu tuc dang ky hanh nghé kham bénh, chira bénh khi thay doi
thong tin giay phép hoat dong (trir trwong hgp thay doi nguwoi chiu trach
nhiém chuyén mon ky thuat) tréen PMQLHNYT:

4.1. Dbi tuong: Co sd kham bénh, chita bénh thay doi thong tin GPHD.

 4.2. Picu kién: Co s6 KBCB da ¢6 GPHDP va da duoc dang tai trén hé
thong PMQLHNYT, hién tai Co s&¢ KBCB nay da duoc cap lai GPHD mai véi
thong tin mé1 nhung chua cép nhét trén PMQLHNYT.

4.3. Thanh phan hd so: GPHD méi véi thong tin méi (tén co s, thoi gian
hoat dong, dia chi co s& (khong thay doi dia diém)).

4.4. Thoi han xur Iy: 05 ngdy 1am viée, ké tir ngay nop hd so truc tuyén.

5. Thi tuc ding ky hanh nghé kham bénh, chira bénh khi thay ddi
nguoi chiu trach nhiém chuyén mon ky thuat tréen PMQLHNYT:

5.1. Déi tugng: Co s KBCB thay doi nguoi chiu trach nhiém chuyén moén
ky thuat.

5.2. Piéu kién: Co s& KBCB di c6 GPHD va di dugc dang tai trén hé
théng PMQLHNYT, hién tai Co s& KBCB nay di dugc cap lai GPHDP méi véi
thong tin nguoi chiu trach nhiém chuyén moén ky thudt méi (theo Luat Kham
bénh, chita bénh nam 2009) hodac Co s¢ KBCB thay dbi nguoi chiu trach nhiém
chuyén mon ky thuat (theo Luat Kham bénh, chira bénh ndm 2023) nhung chua
cap nhat trén PMQLHNYT.



5.3. Cac budc thuc hién: 02 budc
Buéc 1: Thue hién ding ky vé Sé' Y té theo dwong Cong viin dén
* Thanh phén hé so:

a. Vin ban dé nghi thay d6i nguoi chiu trach nhiém chuyén moén k¥ thuat
cua co 8¢ (Phu luc 11), bao gdbm céac thong tin:

- Tiéu d& cua van ban theo cu phap: Vé viéc thay doi ngudi chiu trach
nhiém chuyén mén k¥ thuat tir “nguoi hanh nghé A (s6 CCHN/GPHN) sang
ngudi hanh nghé B (s6 CCHN/GPHN)” ctia “hinh thitc to chtc” thude “tén Cong
ty/Chi nhanh cong ty/Pia diém kinh doanh/Ho kinh doanh” c6 “GPHD s... ngay
cap...”

Vi du cu thé nhu sau: Vé viéc thay doi nguoi chiu trach nhiém chuyén mén
kj thudt tir Nguyén Vin A (s6 CCHN/GPHN) sang Nguyén Vin B (So
CCHN/GPHN) cua Phong kham chuyén khoa... thuoc Cong ty... co6 GPHD so
012345/HCM-GPHD ngay cap...

- Liét ke thong tin sO, ngay cap cua tat ca cac GPHD cii kém ho tén, sd
CCHN/GPHN cua tat ca nguoi chiu trach nhiém chuyén mén ky thuat twong tmg
tr}Ic'rc do cua co sO tu khi dugc cap GPHD 1an dau dén thoi diém hién tai ma co s&
de nghi thay doi.

b. GPHD/Vin ban chip thuin cuaSo'Y té vé viéc thay doi nguoi chiu trach
nhiém chuyén mon k¥ thuat dugc cap lan gan day nhat va cac lan trudc d6 (néu
c0);

c. Danh sach ding ky nguoi hanh nghé tai co s KBCB dugc nguoi chiu
trach nhi€ém chuyén moén k¥ thuat ctia co s ky tén va dong dau (theo Mau 01 Phu
luc II ctia Nghi dinh 96/2013/ND-CP);

d. Bién ban tham dinh cip GPHD, diéu chinh GPHD;

e. Ho so lién quan dén ngudi chiu trach nhiém chuyén mon ky thuat méi:

- Quyét dinh b:ai nhiém nqu’i chiu trach nhién} chuyén mon ky thpélt ct
(hodc Quyét dinh cham dut hop dong lao dong/Quyét dinh nghi viéc néu nhu
nhan sy phu trach cii nghi viéc);

- CCHN/GPHN kem Quyét dinh bd sung pham vi hoat dong chuyén
mon/pham vi hanh nghé (néu co);

- Hop dong lao dong hodc Quyét dinh tuyén dung;

- Quyét dinh b6 nhiém nguoi chiu trach nhi€ém chuyén moén ky thuat moi;

- Ho so ching minh nguoi chiu trach nhiém chuyén mén ky thuat moi phai
1a nguoi hanh nghé toan thoi gian cua co s¢ va ¢6 pham vi hanh nghé phu hgp
pham vi hoat dong chuyén mén cua co s0, co thoi gian hanh nghé ¢ pham vi d6
toi1 thiéu 36 thang;
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- Gidy chimg nhan cip nhat kién thirc y khoa lién tuc tdi thiéu 120 gid tin
chi trong 05 nam lién tyc (01 gio tin chi d6i véi cac khoa dao tao, bdi dudng ngin
han twong dwong vé6i 1 tiét hoc) (trwong hop nguoi hanh nghé khéng hanh nghé
trong thoi gian 24 thang lién tuc);

- Gidy chimg nhan hodc chung chi dao tao ki thuat chuyén mon lién quan
dén chuyén moén hanh nghé nhung chua c6 trong pham vi hoat dong chuyén
mon/pham vi hanh nghé da dugc cdp kém van ban ctia nguoi chiu trach nhiém
chuyén mon k¥ thudt cta co sé cho phép ngudi hanh nghé thuc hién ky thuat
chuyén mén di dugc dao tao d6 (néu co);

- H6 so ching minh khéng hanh nghé noi khac: Quyét dinh nghi viéc hodc
Quyét dinh cham dit hop dong lao dong ciia don vi trude d6, Vian ban dong v cho
phép lam viéc ngoai gio cta Thu trudng co quan chu quan (truong hop dang la
vién chtrc). Néu lich s nguoi hanh nghé c¢6 hanh nghé tai tinh, thanh phd khéc
hoic CCHN/GPHN do S¢ Y té tinh, thanh phd khac cip thi co sé phai cung cip
thém ho so theo mdt trong hai cach nhu sau:

(1) cung cap van ban cua S6'Y té tinh, thanh phd xac nhan CCHN/GPHN
do S0 Y té tinh, thanh pho cap la ding va qua trinh hanh nghé cua duong su tai
tinh, thanh phd do;

(2) cung cap van ban dé nghi S6 Y té noi d6 xac nhan CCHN/GPHN do S¢
Y té tinh, thanh phd cip 1a ding va qua trinh hanh nghé cua duong su tai tinh,
thanh ph6 d6 kém Ban cam két ciia c4 nhan nguoi hanh nghé vé CCHN/GPHN la
that va hién tai khong dang ky hanh nghé triung thoi gian véi noi khac.

* Thoi han xie Iy: 10 ngay 1am viéc ké tir ngdy tiép nhan ho so, S§ Y té s&
c6 van ban phan hoi két qua xur Iy dén cac co s¢ kham bénh, chira bénh.

Budc 2: Ping ky trén Phin mém quén ly hanh nghé Y té

* Thanh phdn ho so: Vin ban chp thuan cia So Y té vé viéc thay d6i
nguoi chiu trach nhiém chuyén mon k¥ thuat.

* Theéi han xik Iy: 05 ngay 1am viée, ké tir ngay ndp ho so truc tuyén.

Toan bo hd so lién quan dén thu tuc dang ky hanh nghé phai duoc luu triv
tai co s KBCB va san sang xuat trinh cho cac doan thanh tra, ki€ém tra n€u can;

Danh sach nhan sy kham bénh, chita bénh dang ky trén PMQLHNYT cua
S¢ Y té 1a co sé dé xac dinh qua trinh hanh nghé hop phap cua ngudi hanh nghé
tai co s& kham bénh, chita bénh va cling la co so dé Bao hiém x3 hoi Thanh phé
Ho6 Chi Minh cin cir xem xét nhan sy trong viée quyét toan bao hiém y té cia cac
co s kham bénh, chita bénh trén dia ban Thanh phd Ho Chi Minh;

Co s& kham bénh, chita bénh hoan toan chiu trach nhiém néu viéc ding ky
nhan sy hanh nghé khong diing, khong kip thoi. Nhan sy nghi viée tai don vi bat
budc phai khai bao kip thoi trén phan mém trong vong 10 ngay ké tur ngay co
Quyét dinh nghi viéc dé ngudi hanh nghé c6 thé tiép tuc dang ky hanh nghé noi
khéc theo quy dinh;
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Phong Y té& Quan/Huyén/thanh phd Thu Pirc théng tin va nhac nhé dén tat
ca cac co s¢ kham bénh, chita bénh tu nhan trén dia ban quan 1y thuc hién nghiém
viéc dang ky hanh nghé theo quy dinh, ddc bi¢t cac co s& hoat dong KBCB da
duoc cap GPHD nhung chua thyc hién ding ky trén PMQLHNYT va cac co sO
KBCB vira méi dugc cip GPHP;

Pé tra ciu thong tin co s& kham bénh chita bénh, hodc thong tin ngudi
hanh nghé trén PMQLHNYT, moi ngudi dan c¢é thé vao tra ctru tai duong dan:
thongtin.medinet.org.vn.

Co s kham bénh, chita bénh, ngudi hanh nghé khi tra ctru phét hién thong
tin khong dung véi thong tin thuc té ctia minh, dé nghi lién hé Tong dai So Y té
TP. HCM s6 1900638563, nhan s 102 dé lién hé Phong Quan 1y dich vu Y té vé
noi dung, thu tuc dang ky hanh nghé; nhan s6 106 dé lién hé Phong Cong nghé
thong tin cung cap tai khoan, mat khau va huéng dan ky thuat nhap, gui thong tin
dang ky hanh nghé vé So Y té.

Cong vin nay thay thé Cong vin s6 2494/SYT-QLDVYT ngdy 26 thing 3
nam 2024 cua So' Y té.

Dinh kem:

Phu luc I: Hudng dan cdch nhdp liéu théng tin trén phan mém quadn 1y
hanh nghé,'

Phu luc II: Mdu Van béan dé nghi thay doi nguoi chiu trach nhiém chuyén
mén ky thudt ciia co s¢ KBCB (mdu danh cho co sé ké khai);

Phy luc 11l: Huong dan thwc hién cdc bude dang ky nhan sw hanh nghé
trén moi truong mang (phdn h¢ nhan sw kham, chita bénh)./. u

Noi nhén: KT.GIAM DOC
- Nhu trén; 5 A A

- Ban Giam ddc S& Y té;

- BHXH TP.HCM;

- Céc Phong chirc ning S6' Y té;
- Luu: VT, QLDVYT (NTQD).




Phu luc I
NHAP LIEU THONG TIN TREN
B M QUAN LY HANH NGHE
(Kém theo Cong Ve sél 359/QLDVYT-SYT ngav10 thing 10 nim 2024)

‘ 1. Viéc nhap dir li€u trén phﬁn mém trén cac qtru’(‘)’ng dir li€u phai chinh xac,
day du thong tin trén GPHD, CCHN/GPHN. Cu thé nhu sau:

- GPHD: S6 GPHD (c6 day du dudi s6), ngay cap GPHD, noi cip GPHD;

- CCHN/GPHN: S6 CCHN/GPHN (c6 day du dudi sd), ngay cép
CCHN/GPHN, noi cip CCHN/GPHN;

- Ho tén nguo1 hanh nghe Giot tinh; Ngay, thang, ndm sinh; Qudc tich; S6
dién thoai; CMND/CCCD (s, ngdy cap, noi cap);

- Dia chi thuong tra, noi 6 hién nay: ghi r6 thong tin 5O nha (ghi tat ca cac
thong tin duoi phuong/xa nhu t6 dan phd, ap, thon, xom, ... néu cd), phuong/xa,
quan/huyén/thanh phd, tinh/thanh phd;

- Van bang chuyén mon: ghi rd s6 van bang, s6 vao s, chuyén nganh, trinh
do dao tao, ngay cap, noi cap, tén don vi dao tao, hinh thirc dao tao;

- Thoi gian 1am viée (cu thé ting ngay lam viéc trong tuan, tir gid nao dén
gi0 nao);

- Ngay 1am viéc: Ngay bat dau lam viée (phai c6), ngdy nghi (néu nghi viéc);

- Chuyén khoa noi lam viéc: ghi o tén khoa, phong lam viéc;

- Vi tri chuyén mon: ghi r6 chirc danh, pham vi hoat dong chuyén mén theo
CCHN/GPHN, Quyét dinh b6 sung pham vi hoat dong chuyén mén/pham vi hanh
nghé trong CCHN/GPHN (s6 Quyét dinh, ngay cép, noi cip, pham vi céap), thuc
hién k¥ thuat... theo van ban phan cong ciia ngudi chiu trach nhiém chuyén mén
ky thuat cta co sé (dinh kém);

- Phuy trach khoa: truéng khoa ctia bénh vién hodc phu trach chuyén khoa
ctia phong kham da khoa thi danh dau, dong thoi ghi bd sung chirc vu nay vao vi
tri chuyén mon. Trudong khoa ctia bénh vién phai co gidy xac nhan qua trinh hanh
nghé du 36 thang hanh nghé vé chuyén khoa phu trach.

2. Khi truong khoa (d6i v6i bénh vién), phu trach chuyén khoa (ddi voi
phong kham da khoa) nghi viéc:

- Bénh vién hoac phong kham da khoa phai ddm bao duy tri cac chuyén khoa
t6i thiéu dé dam bao dicu kién ton tai ctia bénh vién hodc phong kham da khoa (vi
du: phong kham da khoa phai duy tri ti thiéu 03 chuyén khoa trd 1én trong d6 co
02 trong 04 chuyén khoa lam sang 1a N6i, Ngoai, San, Nhi va bd phan can lam
sang (Chan doan hinh anh va Xét nghiém) va phai c6 ngudi du diéu kién thay thé
ngay;
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- Néu truong khoa, ngudi phu trach chuyén khoa khong thudc nhom cac
chuyén khoa bat budc thi khi chua c6 nguoi thay thé, don vi phai c6 van ban bao
cdo SO Y t€ tam ngung chuyén khoa doé dén khi c6 nguodi dua di€u kién thay thé.

3. Khi cap nhat bd sung méi nhan sy hanh nghé 1a ngudi nudc ngoai tai co
s0, co sO phai dinh kém van ban chdp thuan cua S¢ Y t& TP. HCM cho phép
ngudi nude ngoai hanh nghé tai co sé hodc Bién ban tham dinh cip GPHD cua co
sO ¢6 tén nhan su ngudi nude ngoai do S& Y té TP. HCM tham dinh. Pé c6 cin
clr ban hanh vin ban néu trén, dé nghi co sé nép ho so bd sung nhan sy 13 nguoi
nudc ngoai d6 vé S¢' Y té TP. HCM theo dudng van ban dén.

4. Khi thuc hién cap nhat thay doi ngudi chiu trach nhiém chuyén mén ki
thuat cta co s¢, dinh kém Van ban chap thuan cia S§ Y t€ veé viéc thay doi nguoi
chiu trdch nhi€ém chuyén moén ky thuat.

5. Binh kém cac tép tin:

- Muc Tép tin: dinh kélp cac télp~ tin thong tin chung cua don vi nhu GPHD,
danh sach dang ky hanh ngh¢€ theo Mau 01 Phu luc II cua Nghi dinh 96/2013/ND-
CP;

- Muyc Chimg chi dinh kém: Dinh kém CCHN/GPHN, Quyét dinh b6 sung
pham vi hoat dong chuyén mon (néu co6);

- Muc file dinh kém: Pinh kém cdac tap tin dir li¢u lién quan dén loai thu tuc
can ding ky va nhan sy ding ky, cu thé gdbm: Hop dong lao dong; Quyét dinh bd
nhiém; Quyét dinh phan cong; Ban cam két ciia ngudi hanh nghé; Vian ban gui
tinh x4c minh CCHN/GPHN, qu4 trinh hanh nghé; Vin ban cua tinh phiic dap xéac
minh hanh nghé tai tinh d6; Bién ban tham dinh cAp GPHD c¢6 tén nhan sy ngudi
nudc ngoai hodc vin ban chip thuan cho phép ngudi nudc ngoai hanh nghé tai co
s¢ ctia S Y t& TP. HCM;....
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Phu luc IT
MAu Vin ban dé nghi thay ddi nguoi chiu trach nhiém chuyén mén k§y thuét
ciia co' s¢' KBCB (miu danh cho co sé ké khai)
(Kém theo Cong van s6 1035YOLDVYT-SYT ngdy 10 thdng1o ndm 2024)

CONG TY TNHH.../CO CONG HOA XA HOI CHU NGHIA VIET NAM
PHAN ...ABC XYZ Déc 14p - Tu do - Hanh phic

S6: / Thanh phé H6 Chi Minh, ngay — thang — ndm 2024
V/v thay d6i ngudi chiu trach
nhiém chuyén moén ky thuat cua
phong kham chuyén khoa A/da
khoa B/co so C

Kinh gtri: S6¢'Y té thanh phé HO6 Chi Minh

1. Phong kham chuyén khoa A/ da khoa B/ Co s¢ C thudc Cong ty.../Chi
nhanh Cong ty.../Dia diém kinh doanh... di dugc S6 Y té TP. HCM cap Gidy
phép hoat dong s .../HCM-GPHD ngay ... tai dia chi: ..., nguoi chiu trach
nhiém chuyén mon k§/ thuat: ... (s0 CCHN...), thoi gian 1am viéc hang ngay:

2. Do nhu cau thay d6i nhan sy, Cong ty.../Chi nhanh Céng ty... dé nghi S¢
Y té xem xét phé duyét viéc thay ddi nguoi chiu trach nhiém chuyén mén k¥
thudt cua Phong khdm chuyén khoa A/ da khoa B/ Co s¢ C thugc Cong ty/Chi
nhanh Cong ty/DPia diém kinh doanh... tir Nguyén Vin A (s0 CCHN/GPHN,
ngay cap, noi cap) sang Nguyén Vin B (s06 CCHN/GPHN, ngay cap, noi cap);
3. Qua trinh thay d6i thong tin nguoi chiu trach nhiém chuyén mén ky thuat

theo Gidy phép hoat dong kham bénh, chira bénh (GPHD) ké tir 1an dau dugc So
Y té TP. HCM cép phép (néu cé):

Ngay cap Noi dung diéu Phé duyét cua S&

STT| So GPHD GPHD | chinh trén GPHP | Y té TP. HCM

Nguyén Viin A (s6 Céng vin s6
1 | ../HCM-GPHD CCHN/GPHN) sang | a0 cia S6 Y
Nguyén Van B (s0 & TP. HCM
CCHN/GPHN) '
2

Kinh trinh S& Y té xem xét chép thuan viéc thay doi nguoi chiu trach nhiém
chuyén mén ky thuat cua Phong kham chuyén khoa A/ da khoa B/ Co s¢ C thudce
Cong ty .../Chi nhanh.../Pia di€m kinh doanh...

Tran trong./.
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*Pinh kém thanh phdn hé so lién quan.

Noi nhin: GIAM POC
- Nhu trén; (ky, dong dau, ghi ré ho tén)
- Luu: VT, ...

Nguyén Viin C



HIEN CAC BUGC PANG KY
E TREN MOI TRUONG MANG

(Kém theo Cong vin s610359OLDVYT-SYT ngayl0 thing 10 ndm 2024)

I. GIOI THIEU

Phan h¢ nhan su kham, chita bénh danh cho ngudi dung 1a cac co sé kham
bénh, chita bénh c6 nhu cau cap nhat, quan 1y, bd sung nhan su kham chira bénh.
Moi thao tac déu dugc thuc hién trén moi truong mang, co so co thé quan 1y, theo
ddi thong tin lién quan dén nguoi hanh nghé tai co sé y té.

II. HUONG DAN SU DUNG:

1. Truy cip phin mém:

- Pia chi phan mém: https://qlns.medinet.org.vn/

- Tai khoan ding nhéap: S gidy phép hoat dong

VD: S gidy phép trén hé thong 1a 1234/HCM-GPHD - tén dang nhap la:
1234/HCM-GPHD

S—

-

Py |

SO Y TE TP. HO CHi MINH

Bang nhap hé théng quan Iy - Co s& kham chi¥a bénh

- Tao céc cac khung gio lam viéc

QUAN LY NHAN SU' HANH NGHE KHAM Tangchi  Mhinsy - Danhmuckjtheit - Cosdkhimchlabinh  Ngihinhnghly  Thingld
CHUABENH
BENH VIEN QUANT ©ngiiinh nghé
O Cd s& kham chila bénh

&= Nguybn ThévD iico) Email SMS Khung gi§

[ 5 55101 Nguyén T Thip, Phuing Tén Phd, Quén 7, TP Ha ChiMinh [ iy | lamviée

o / =

‘ Dang xudt
s . & VT, E
Cap nhat nhan sy ¢d sd Quan ly ho sd dang ky

L 273-dan oat s


https://qlns.medinet.org.vn/
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CAP NHAT LICH LAM VIEC

Tidu de*
Ngay lam viéc
Th2 Th3 Th4 Ths The ) ThT CN
g 1330 (c] Béngid 1830 ]

2. Cap nhat nhan sy: chon “Trang chu” = Chon “Cép nhat nhan sy co s6”

QUAN LY NHAN SU' HANH NGHE Trngchi  Nhinsy -~  Damhmyckjthuj -  CostKimchiabinh  Ngwdilinhnghéy  Thingké
KHAM CHO'A BENH 1
PHONG KHAM DA KHOA THUGC CHI NHANH CONG TY O PHAN BENH © Ngusi hanh nghé ¥ e
VIEN TIM TAM BUC - PHONG KHAM BA KHOA TAM BUC O Cosé khim chia bnn P o1 102 50 chifng chihanh nghe a

EER Ngd Phuong Thiy [ sécrio | 03379/SYT-GPHE
o chi | 81-83 Thanh Thai, Phudng 14, Quén 10, TP Ha Chi Minh =53 81812014
 pién thosi | (028).38651174 # [ Emsil | pkdktamduc@tamduchearthospital.com
R R N N & PRI - .
Cap nhat nhan sy co s& Quan Iy hé so dang ky

2.1. Thém nhan sy 7
Budce 1: T man hinh “DANH SACH NHAN SU CO SO” chon nit:

QUANLY NHAN SU HANHNGHE ~ Tawchi Minsr - Danmckjmuit +  Cos)iamchinbénh  Ndifinhogiéy  Thiné
KHAM CHOA BENH

DANH SACH NHAN $U €0 80

v | Chonlich v | Nndpihing tin im kiém

Khung glu

Nhap Ho tén Nhip 50 CCHN Nhdp Vitri Chua lira chon
1 Chau Thiy Anh OD133UHCMLCCHN  Didu during Chudn CED !
2 CHUNGPHUNG DUB4ETHCN-CORN  Biéu disbmg vidn /
3 Binh Nquyén Ngoc Cém 000929HCNLCCHN  Didu during [ Nghivic !
4 HbChiTng 000905HCM-CCHN. Phutrach phng Chén dodn hinh &nh [ Nghi i !
5 Hujoh Thi Kim Thang O03T5IHCNLCCHN  Didu durting [ Nghivic !
6 LiThiiBio QUSBLTHCM-CCHN K thustvién xét nghim [ Nghivic /
T L&ThiLuyén OD18GIHCNLCCHN  idu durting Chudn [ biuchinn !
0 licwen Mana Trmn AA4RILARE AOLIN Nhas deinb aheidin bhan nana! TR 3
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Budc 2: Nhap “S‘é chtng chi” hé thong s& goi ¥ cac trudng hop gan giéng
Chon chiing chi can tim

) Pay /( 4 Tim ;’\ \ \ b) b) A
Tim nang cao: Bam nut deé vao man hinh tim ning cao

QUAN LY NHAN SU’ HANH NGHE ] ansy ~  Danhmuckjthudl ~  Cosbkhimchiabéah  Ngwiihanhnghéy  Thing ké

KHAM CHIPA BENH
i chun

000123/HCM-CCHN
Ho tén 0008123/BYT-CCHN

001123/HCM-CCHN

Vitichuyénmén  0011230/HCM-CCHN
0011231/HCM-CCHN
Phy trach chuyén khoa  nna112n s e -
Chuyén khoa Vui 1ng chon
Ngéy lam Ngay nghi

Lich lam vigc * Chon lich v [ Xem lich lam viéc

Binh kém & Chon File

Budc 3: Thém thong tin nhan sy:

Nhép vi tri chuyén moén, phu trach chuyén khoa, chuyén khoa, ngay lam
viéc, lich lam viéc

Néu khong chon duoc lich 1am viéc vui long thém Lich lam viéc trude (Xem
huéng dan tai muc: Thém khung gid 1am viéc)

Luu y: Myc dinh kém: Dinh kém chinh chi hanh nghé cta nhan su

Budéc 4: Bam luu khi nhap du thong tin

2.2. Piéu chinh thong tin nhin sy

g

Buéc 1: T danh sach nhan su chon nhan su can diéu chinh = icon

BENH VIEN CHAN THUONG CHINM HINH ® gl gl ¥ . a
Cor 4k chi biniy
DANH SACH NHAN SIF 001 501
Dida
L1 Hg tén 5 CCHN T R mOn [hng gicr Lam v Trang i e
hrn yw chom »
D0IBIBNEMLLCHY b Ay O duobeg ey ihoa Whoa C Sieg B g9 I nN T iI0ann
Te T 8 oD re
IO by e, K WP (T K T 0 TR TY T 10
TS o Ao
DI o ey, W Pk Tt o i - e e Bl T2 i 11090 T T2 1090
! d T G e
SISO Doy e o it g & TR T R TE T 10
w10 N0 oy se
Lol e e ] o ey, Wi £l TEMbE R TE IR
§ a7 10 D re
(] {23 Thi Tignh T METSAMCMCCHN by Ardng K m ]
T ke T SITHA-COH R o 4 b Puroms ik i v W e Ao
EUTE L e B o7 e il P ik i, K 080 S T207 000 W30 T2 07 00
BN UERa NN (e @
* B0 TH 670 1800
RN B 7 e el P 2 . T Wil s B i " 00
(] i 00 W00 TS 0T m A8
TH 0700 18
DM k. 17 el 1 s g i e, K10 G oy TE AT 00 W20 TX 70
wH RN o Ry @
* WAL TH 6T 1800

Wi 5 e o 1
Chon tig in



15

Buwéc 2: Cap nhat thong tin can diéu chinh

QUAN LY NHAN SLF HANH NGHE Twgchi  Misw - DshmcdBul - Crsbikimchinbios  Ngedbimaghly  Thinghl B Ra
KHAM CHUA BENH

|

Ychimgehi® | (MBBTHIM-CCHN m [l Hing i ding w4 ey chil

Hi v CHURG PHUNG

Vi chipta mia Dy dutheg wia o

Py rich chupln bhoa

Chipin khog

Ngdy lam ME2019

Binh b | & s Fie

(2| oo omeatl

Luu y: Muc dinh kém: Pinh kém file van ban, gidy to lién quan dén viéc
thay doi thong tin nhan sy trén.

Buée 3: Bim “Diéu chinh” dé hoan tat thao tac
2.3. Giri duyét ho so:

Budc 1: Chon “Trang thai” nhan sy can g61 duyét.

QUAN LY NHAN SU HANH NGHE KHAM Tagchi  Wiins{ v Danhmuckjthdt - Cosbnimcidabih  Ngihinhoghly  Thinghé

CHUABENH
@ Ngudihianh nghé Y
Nhaptén hodcs ching chihanhnghe Q@
O cdsskham chilabénh
DANH SACH NHAN SUCO i
n v ¥ | Nhapthdng tin tim kiém
STT Hotén 53 CCHN Vitri chuyénmdn Khung gic lam vigc Trang thai
Nhap Hotén Nhap S3 CCHN Nhap Vi tri 8o sung mdi v
1 nguyénqudcthinh 123213 testcchn T2 15:00->15:00 Q  Timkiém
Taptin dinh kém theo ho sa
3p tin dinh kém theo ho 0 tanglimyéc
Chon tipti e
e [ Nghiviéc
¢ Bsung mdi
€ ¢ 1) oid

Bwoc 2: Dinh kém ban sao danh sach nhan su hién tai.

Buéc 3: Kiém tra thong tin nhan sy da cdp nhat.
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Buwéc 4: Giri duyét ho so.

: i - P @ Ngwdi hinh nghé Y
PHONG KHAM CHUYEN KHOA SAN PHU KHOA T P Nhép tén hoc 56 chimg chi hinh nghé q
* Cor s kham chira benh
DANH SACH NHAN SU CO'$G
¥ | Chonlich | | Nhdpthéng i im kiém
. so = \"m Chwen o Kh“ng ulo . wec Bleu Chmh .
Nhép Ho tén Nhap 50 CCHN Nhap Vi tri Chon trang thi
1 Nguyén Thi Song Ha Q00106 HCMCCHN LBk T“ACFT'::AETM LR Ny ding kj / =
Tép i dinh kem theo ho s
Chon tap fin

€ |1 Asmauyanaw|miﬁ|ew«m

Hb so giri duyét thanh cong:

QUAN LY NHAN SU HANH NGHE Tangchi | Nhdnsg - Damhmuckjthuit v  Cosokhdmchilabénh  Ngudihanhnghéy  Thingké

KHAM CHU*A BENH

Danh sich nhén s

PHONG KHAM DA KHOA THUGC CHI NHANH ¢|

N BENH ® Ngu#i hanh nghé Y
VIEN TIM TAM UG - PHONG KHAM DA KHOA Pttt : SO

Nhap tén hodc sd chirng chi hanh nghé Q

DANH SACH HO SO DANG KY

07/07/2020 PHONG KHAM XIN PHE DUYET BS NGUYEN THI PHUONG HA CCHN
srare s

002370/HCM-CCHN - NGHI VIEC TU NGAY 01.07.2020

ey,

Y . 43 SG'Y TE THANH PHO HO CHI MINH

] S dign thoai: 08 3930 9912 - Ky thuat: 08 39209 454 - Email: bbt.syt@tphcm.gov.vn
I 7| Bia chi: 59 Nguyén Thi Minh Khai, Qun 1, Thanh phé H8 Chi Minh

Theo dbi tinh trang Hb so goi duyét, chon vao s tht ty “Lan gii”

QUAN LY NHAN SU HANH NGHE KHAM Tagchi  Minsd »  Dahmuckjtht v Cosikhimchlabinh  Ngdibinhnghly  Thingi

CHUABENH
® Ngii hanh nghé Y
Nhiptén hodcsd chingchihanhnghe @
O tdsakhm chita bénh
DANH SACH HO SO DANG ki

Tongsdnhénsy Chuia duyét B duyt

~ i "
1 E 11/10/2020 D& nghi duyét hd so déng ky ngudihanh nghé tai co'sd 21 0 il

1 0235fBYRCCHN  NeuyénTrongDat

2 O3320MCMCCHN  NguyénThu Hin

3 O4200HCMCCHN  Neuyén Trong Higu

BB8
ikl
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Luuy:

- Hé thdng chi cho phép giri nhiéu dot phé duyét cach nhau 10 ngiy, cac
danh sach khong trung tring nhin sy v6i nhau. Nhitng hd so da giri s& co tinh
trang “Ho so da giri chd duyét”. Néu hd so trude chua duoc duyét, luc giri s& hién
thi canh bao:

@ Canh béo

Cho phép g cac hd so tiép theo sau 10

ngay tinh tir lic hd so tredc do chura duoc
phé duyét?

- Sau 10 ngay s& dugc giri tiép ho so, danh siach nhan su khéng tring voi
nhan sy da gui & ho so trude do.

3. Piéu chinh ngudi chiu trich nhiém chuyén mén va thong tin gidy
phép hoat dong

Budc 1: Vao chirc nang “Cap nhat thong tin co s6”

QUAN LY NHAN SU HANH NGHE KHAM Trngchi  Nhinsy v Dahmuckjthuit ~  Cosbkhimchiabioh  Ngwibichnghly  Thingkd
CHUABENH
BENH VIEN QUAN 7 g hanh e ¥ 01368/HCH-GPHD
O ¢asd kham chifa bénh Bénhvién Quin 7

DANH SACH NHAN SY ¢d 56 . 0 o
SMS

Email Khung gidf

m v v Nhip thiing tin tim kigm E lam viéc _
mm IS = e m

Nhip Ho tén Nhip 54 CCHN Nhip Vi tri Chua lya chon~

014475/HCM-CCHN Hérs‘i\'hmnﬁlmyin 12: 6:00 -> 18:00; T3: 6:00-> 18:00; T4:
6:00 -> 18:00; T5: 6:00-> 18:00; T6: 6:00

s
- 18:00; T7: 6:00 > 18:00; CN: 6:00 - m &

1200

1 BanhTrong Quang

035171/HCM-CCHN 12:07:30 -> 16:30; 13: 07:30 - 16:30;

9 P TEn Dhil Ta- N0 1 o2 TE N30 o 161 T 58

Buéc 2: Nhap thong tin thay doi, dinh kém file quyét dinh > Gui phé duyét

THAY DOI THONG TIN CO 8O

Sogiay phép™ | 54169HCM-GPHD

Noayear | oen2022

Mé s0 DN/ GPKD/ Ma s0 thue 0610956666

Ngui phu trach chuygn mon |y pon knanh - 004485/HCM-CCHN

$6 CCHN Nguéi phu trach chuyén mon 004495/ HCM-CCHN

Binhkem % chon Fie
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4. Cap nhat nhan sy nghi
=

Buwdéc 1:Vao menu: Nhan sy = Danh sach nhan sy = icon

N VIEN CHAN THUTING CHING HINH & g it g ¥

L]
T 1 e it b
‘ DANM SACH NHAN 37 0O 8
[
T C L] ol com I e e R g L L
O U Arimg, Uy 3 g v e LA B 21

LA et o £
e i B s P ool Bt 00 B 24

£
- 1 ik g, W il G 21
PN O s s W £
e o L T s
PR e [P TR ———" T

£
L e e T L L

s
. B o B e s ool e s g i

£

T A
Coem g

Buéc 2: Nhap thong tin thoi viéc: Ngay nghi, dinh kém file quyét dinh thoi
viéc = Luu thoi viée

BENH VIEN CHAN THUOING CHINH HINH i T | q

) (o sir i chira
Thting i chng
Shehimgen®  OOTASIAMCMLCOHN
i i B4 P Chinh
Noaylam | 100307 Ngdy g

Hinkkim & Chan Pl
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